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· Annual Questionnaire - Instructions
	I
	Validation Process
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	1. The Member has to complete the blanks check the prefilled information and perform necessary changes. 

	2. The Member should send a first draft of the questionnaire by email to the LCH.Clearnet Membership Department for validation.

	3. If necessary, the Member should proceed with the required modifications.

	4. Once validated by LCH.Clearnet, the Member has to have the document duly signed by an authorised signatory. 


	II
	Member’s General Clearing Information 

	
	
	
	
	
	

	Page 2: The Legal Status section seeks to collect the general information of the member. 

	Note that the Address (1) will be your registered office address. 

	

	
	
	
	
	
	

	Page 3: Fill in the Back Office section, only if the back-office operations are located in another place than the member’s register office or if it’s subcontracted to another firm.

	Note that for each case the Member can provide a different contact address, (2) or (3), if the contact is located in another place than the registered office address. Do not hesitate to add more contact addresses potentially needed by LCH.Clearnet.

	
	
	
	
	
	

	III
	Internal Organisation

	
	
	
	
	
	

	Page 3-8: The Contact Information section is very important to LCH.Clearnet, because it facilitates the access to the right person whenever the need arises. 

	Note that for each contact form, you have to specify where each person is located (Contact Address (1), (2), (3), etc.).

	  

	This section also allows the member to receive the relevant information of the evolution of each business line.

Indicate in each case if the contact wants to be included in one of our Information list.

	Please do not hesitate to add more contacts that could be interested in receiving the information of each business line.

	
	
	
	
	
	

	IV
	Documents

	
	
	
	
	
	
	
	
	
	
	

	Page 11: The Documents section shows the additional information that the Member must provide to LCH.Clearnet in order to complete the Questionnaire’s requirements. Note that some of those documents are included in the Appendix sections, but there are also others that the Member must attach.

1. The Member must provide two documents: the Board of director's composition chart; and the Organizational chart. These documents will allow LCH.Clearnet to understand the member organisation.

2. The Ownership Chart will allow LCH.Clearnet to complement the data of the Capital Information section.
3. The Member has to complete the required information of the Appendix.

	Page 13: Appendix 1: This form is applicable when the member is providing clearing services to other Trading Members. In that case the information of each TMF must be included.

Page 14: Appendix 2: Fulfil the Production Settings form and specify if the Payment and Settlement Agent are linked with the member’s financial group. 

	Page 15: Appendix 3:  Provide all the Authorized Signatories asked by LCH Clearnet

	Please as requested at the beginning of this document, first complete the questionnaire and proceed with the validation process made by the Membership Department of LCH.Clearnet, before proceeding with the signature of the document.

Note that if the member holds a booklet of signatures, LCH.Clearnet is willing to agree upon receiving it as long as the member indicates in the form the name, the title and for each case.

For the Treasury and the Operational Authorized Signatories, added to the Booklet information, the member must inform the degree of empowerment of the signatory, providing a specific category of the list of contacts. This information will allow LCH.Clearnet to know the maximum amounts a person is habilitated to handle


	Important: The Authorized Signatories list will be used by LCH.Clearnet for the period 2011-2012. In case of any change during the course of the year LCH.Clearnet must receive an updated Authorized Signatories list.  

LCH.Clearnet will not be held responsible for not processing requests made by persons whose authorized signatures have not been provided.       



	Page 18: Appendix 4: Fulfil the Money Laundering Questionnaire. 

	Page 19: Appendix 5: Fulfil the Member Organisation form. 

	Page 20: Appendix 6: If applicable, look at the Outstanding Documentation form, and attach the requested documents. 

	
	
	
	
	
	
	
	
	
	
	

	Important: In case that the member is registered in Spain and in need of a Tax Residence Certificate (TRC), make contact to the Membership Department of LCH.Clearnet. 


The LCH Clearnet Membership Department really appreciates your collaboration and the time you spent on this questionnaire. We hope that this guide has been helpful for understanding the document. If you have any follow-up questions, please do not hesitate to contact us at +33 (0)1 70 37 67 60 or lchclearnetsa_membership@lchclearnet.com, we remain at your disposal for any further information.
In need of its original version, you can download it from our website freely at the following address: 
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